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ITonoxenne 06 0opadoTke MepCcOHANbHBLIX NTaHHBIX
1. Obuue noyoXKeHus '

1.1. Hacrosimee Ilomoxenue o6 o0paOoTKe MEepPCOHANBHBIX AaHHBIX pabOTHHUKOB
(nanee —IlonoxeHue) MYHHUIMIIATBHOTO O10)KETHOT0 yupeKIeHHsA
JIOTIONHUTENBHOr0 06pasoBaHus ropoja PeidnHcKa «JleTckas My3bIKallbHas IIKOJIa

No 1 um. TLU. YaiikoBckoro» (janee - ydpexieHue) pa3paboTaHO B COOTBETCTBHUHM C
TpyZnoBBIM  KOIEKCOM Poccuiickoit Penmepauuun, KoHcTUTyIHEH Poccuiickoi
denepauny, ['pakIaHCKUM KOIEKCOM Poccuiickoit @enepauuu, DenepalbHBIM
sakoHoM «O6 MHpOpMAnHM, HHPOPMALMOHHBIX TEXHONOTHAX M O  3allHTe
uHdopmanumny», PenepanbHbIM 32KOHOM «O mepcoHanbHbIX TaHHBIX», [IpaBunamu
BHYTPEHHETO TPYI0BOT0 PacropsaiKa yIpeKASHHA.

1.2. llenp paspaborku [lomoxenus —  ONpeJeseHne  TOopiAakad ob6paboTkH
MepCOHANBHBIX JAHHBIX PAOOTHHUKOB YYPEKACHU; obecrnieyeHre 3alllUThl TNpaB U
cB06O/ PaBOTHUKOB yUpesKIeHUs Npr 00padoTKe UX MEPCOHANBHBIX TAHHDIX, a TakxKe
YCTAaHOBJIEHHE OTBETCTBEHHOCTH  JOJDKHOCTHBIX  JIHLL, UMEIOIUX JOCTYI K
MepcOHANBHBIM TaHHBIM ~PabOTHHMKOB, 33 HEBBHIMOIHEHHE TpeOoBaHUA HOPM,
perynupylomux 06paboTKy ¥ 3alUTy NEPCOHANBHBIX TAHHBIX.

1.3. ITopsiiox BBOZA B ICUCTBUE U U3MEHCHUA [Tonoxenus.

1.3.1. Hacrosmmuee IlonoxkeHHe BCTyIaeT B CHIy C MOMEHTAa €ro yTBEPKACHUA N
nelicTByeT O€CCpOUHO, 10 3aMEHbI €10 HOBBIM [TonoxeHuneM.

1.3.2. Bce usMeHenus B [losiokeHHe BHOCATCS TIPUKA30M.

1.4. Bce pabOTHHKHM Y4YpEKACHHS [IO/DKHDI OBITH O3HAKOMJIEHBl C HACTOSALIMM
[Tono)xeHHEeM IO POCTIHCH.

1.5. PeskiM KOHGUICHIMATLHOCTH TEPCOHANBHBIX JaHHBIX CHAMACTCA B CIIyHasXx HX

o6e3IMYMBAHMA U 110 MCTEUeHHH 75 JIeT CpoKa MX XpaHeHHs, WJIX TpOJJICBAcTCs Ha

OCHOBAHUM 3aK/TIOUEHHS IKCIIEPTHO KOMMCCHH, ECITH HHOE He ONpe/IeIeHO 3aKOHOM.
2 OCHOBHBIE IOHATHS U COCTAB MePCOHANBHBIX JTaHHBIX PaOOTHUKOB

2.1. Jlng ueneil HACTOSAIIETO [ToIoKeHUsI HKCIIONB3YIOTCsA Clielylolie OCHOBHbBIC
[IOHATHS:

— mepcoHajbHble [aHHBIe PabOTHHKA — mobas uH(GOpMalMs, OTHOCAMIAACT K
ompeie/IeHHOMY WM ONpe/IeNsieMOMy Ha OCHOBAHMH Takoil MHpopMauu paboOTHHKY,
B TOM 4ucie ero (Gammuius, UMs, OTYECTBO, rOl, MECHL, NaTa M MECTO POXJEHHS,
agpec, ceMeifHOe, COLMANbHOE, HMYLIECTBEHHOE  MONOKCHHE, 00pa3oBaHHUE,
mpodeccusl, AOXOJbl, Apyras HHpopMalms, HeobxoauMasi paboToaTeNo B CBA3M ¢
TPYAOBBIMH OTHOILICHUSIMH;



— 06pa6oTka MEepCOHANBHBIX JAaHHBIX — COOp, CHCTEeMAaTH3allUd, HAKOILTEHHE,
XpaHeHue, yTodHeHue (OGHOBIEHUE, U3MEHEHHE), CTIONB30BaHNE, paclpOCTPaHEHHE
(B ToM uuCle Iepenada), 0Oe3IMUMBAHHE, OnoKHpOoBaHHWe, YHHYTOXKEHHUE
TIepCOHANIBHBIX JJAHHBIX PA0OTHUKOB YUPEIHKICHHA;

— KOH(MIEHINATBHOCTh NEPCOHANBHBIX JaHHBIX — obs3aTesIbHOE ISl COOMIOACHUA
HA3HAYEHHOrO OTBETCTBEHHOrO JIMIA, I[OJIYYMBIIETO JOCTYIl K IICpCOHATHHBIM
[aHHBIM PabOTHHUKOB, TpeboBaHHe He JOMYyCKaTh UX PacrpoCTpaHCHUA Oe3 cornacus
pabOTHHKA U UHOTO 32aKOHHOTO OCHOBAHMUS;

— pacmpocTpaHeHHe [epPCOHANBHBIX JAHHBIX — nelcTBUSA, HaNpaBJeHHBIE HA
nepeady MepCOHATbHBIX JAHHBIX PAGOTHHKOB ONPEASTCHHOMY KPYIy JIHLL (nepenaua
MepCOHANBHBIX JaHHBIX) MM Ha O3HAKOMJICHWE C MNEepCOHATLHAIMH JaHHBIMU
HeorpaHHYeHHOTo Kpyra JMl, B TOM 4YHCIE oOHapoI0BaHHe MepCOHAbHBIX JaHHBIX
paGOTHUKOB B CPeJICTBAX MaccOBOM uH(bOpMallMHK, pasMelleHne B HH(QOPMAIHOHHO-
TeJeKOMMYHHKAIIMOHHBIX CeTAX MM MpPeJOCTaBIEHHE J0CTyna K IMEPCOHAIBHBIM
JAaHHBIM paOOTHUKOB KaKMM-THOO0 MHBIM crocodoMm;

— WCIIOJIB30BaHME TEPCOHATBHBIX TaHHBIX — JIEHCTBHUA (omeparuu) ¢ IepcoHaTbHbBIMA
JaHHBIMH, COBEpLIAEMbIE MMPEACTABUTENEM YUPEXKICHHUS B LENSAX MPUHATHS pELIeHHH
WM COBEPIICHMS MHBIX ASHCTBHH, MOPOXKIAIOWIMX FOPUAMYECKHE TOCTENCTBHS B
OTHOIIEHUH PabOTHUKOB JIMOO MHBIM 00pa3oM 3aTpardBarolIuX MX MpaBa 1 CBOOO/IBI
WJIH MTpaBa U cBOOOIBI APYTHX JIUIL;

—  GIOKApOBAaHHME [EPCOHANBHBIX JAAHHBIX — BPEMEHHOC MPCKpalleHHe coopa,
CHCTeMATH3alliK, HAKOIIJIEHHMs, KCIIOJIb30BaHMsl, PACIPOCTPaHEHHA MNEPCOHAILHBIX
JIaHHBIX pa0OTHHUKOB, B TOM YHCJIe UX MepeIayu;

— YHHMYTOXKEHHE IepCOHAIBHBIX JNaHHBIX — JEHCTBMs, B pe3ylbTaTe KOTOPBIX
HEeBO3MOKHO BOCCTAHOBHUTE COJEp)KaHUe MepCOHAIbHBIX JaHHBIX B HH()OPMALIHOHHON
chcTeMe TepCOHANBHBIX JaHHBIX pabOTHHKOB WM B  pe3yjbraTe KOTOPLIX
YHUYTOXKAIOTCS MaTepUalbHbIe HOCUTEIHN MEPCOHAIIBHBIX TaHHBIX pabOTHHUKOB;

— obe3MYMBAaHME TIEPCOHANBHBIX IaHHBIX — JEHUCTBHUs, B Ppe3ylnbrare KOTOPBIX
HEBO3MOYKHO OIIPEEUTh IPUHAIEKHOCTh [ePCOHANBHBIX AAHHBIX KOHKPETHOMY
paOOTHHKY;

— OOIIEeOCTYHBIE MepCOHATbHBIE JaHHble — MEPCOHAJbHbIC NaHHBIE, TOCTYI
HEOrPaHMYEHHOTO KpyTa JIMLl K KOTOPBIM MPEIOCTAaB/ICH ¢ COrachs paboTHUKA WM
HA KOTOphle B COOTBETCTBHM C (helnepalbHBIMH 3aKOHaAMH HE pacTpOCTPaHACTCH
TpeGoBaHue COOMIOIeHH KOHPHISHIUATBHOCTH.

— uHpOpManus — cBeJeHus (COOOIIeHHs, NaHHbe) HE3aBUCHMO OT dopMbl  HX
NpeICTaBICHUS.
—  JOKyMeHTHMpOBaHHas WH(OpManus — 3a(QUKCHPOBaHHAA Ha MaTepUabHOM

HOCHTeJIe MyTeM JOKYMEHTHPOBaHMA MH(OpMalHsi C PEKBU3HTaMHU, MO3BOJIAIOIIMMH
ONpeIeuTh TaKyro HHGOPMALMIO UK ee MaTepUanlbHbli HOCUTEJb.

2.2. B cocraB MepCOHAIBHBIX IaHHBIX PA0OOTHUKOB YUPEKNEHUSI BXOIAT NOKYMEHTBI,
cojepKalie HHOOPMALHIO O IMACHOPTHBIX NaHHBIX, 00pa3oBaHUM, OTHOILICHHH K
BOMHCKOI OOS3aHHOCTH, CEMEWHOM TOJIOKEHHH, MeCTe€ JKUTEIhCTBA, COCTOAHHH
3710pOBBS, @ TAKIKE O MPEIBILYIIHX MECTaX UX pabOTEI.

2.3. KoMmekc OOKYMEHTOB, COIPOBOX/AIOUIMHI IMPOLECC oopmiieHUss TPYIOBBIX
OTHOIIEHUH pabOTHHKA B YUPEKIAECHUH IIPU €ro npHueMe, NepeBoze 1 yBOIbHEHHH.



2.3.1. Vndopmanus, npeiacTapisemMas pabOTHHKOM MpH MOCTYIUIEHHA Ha paboTy B
yupexeHne, J0KHA UMEeTh JIOKyMEHTAIbHYO dopmy. [Ipyu 3aKnOUCHUH TPYLOBOTO
JI0roBOpa B COOTBETCTBHU CO CT. 65 TpynoBoro kKoJekca Poccuiickoit denepaunu
JIHIIO, TIOCTYIIAKoIee Ha paboTy, IpeabABIACT paboToaaTelto:

— [IaCTOPT WM MHOM JOKYMEHT, yI0CTOBEPAIOLIMH JINYHOCTD;

— TpPYHOBYIO KHIDKKY, 32 HCKIIOYCHHEM ClyHqacB, KOrzia TPYZOBOH JOTOBOP
3aKMIOYaeTcs BIepBble WIM PabOTHHK TIOCTYIAaeT Ha paboTy Ha YCIOBHUAX
COBMECTHTENBCTBA, MO0 TPYIOBas KHIDKKA y pabOTHHMKAa OTCYTCTBYET B CBA3H C €€
yTpaTo# WM 110 APYTHM NPHIHHAM;

— CTPaXOBOE CBHIETENBCTBO TOCYIaPCTBEHHOTO NEHCHOHHOTO CTpaxOBaHMs;

— JIOKyMEHTBl BOMHCKOIO y4eTa — [Uls BOEHHOOOS3aHHBIX W JIHI, ITOJIeKAIUX
BOMHCKOMY YYETY,

_ JOKyMeHT 00 o06pa3oBaHHH, O KBaIM(QHUKALMKM HIH HaJIHMIHH CrielMalbHBIX
3HaHUi — TpU MOCTYIUIeHHH Ha paboTy, TPeOyIOllyio CTIeIHalbHbIX 3HaHUN HIH
crielMaIbHON MOArOTOBKH;

— cuzierenberBo o npucsoennu MHH (nipu ero Hanu4uu y pabOTHUKA).

2.3.2. IIpu odopmieHur pabOTHHKA B YYpEXKICHHE pabOTHUKOM OTZeNa KaapoB
3amonusieTcss yHuduimposaHHas ¢popma T-2 «JIuyHas kapTo4yka pabOTHHKA», B
KOTOPOM OTPaXKaroTCsl CIEAYIOLINE aHKETHBIC U GuorpaduyecKkue JaHHbIE PAOOTHHKA:
— o6mme ceemenus (®.M.O. paboTHHKa, AaTa POKIACHHA, MECTO POXKICHHS,
rpaKIaHCTBO, 00pa3oBaHME, npogeccus, CTaxk pabOTBI, COCTOSHHE B Opake,
TIACMIOPTHBIE JIaHHBIE); |
— CBEJIEHUS O BOMHCKOM YUeTe;

— JaHHBIE O TIpHeMe Ha paboTy;

B nmanpHeHIeM B IMYHYO KapTOYKY BHOCATCS:

— CBeJIcHUs O TIepeBOjIax Ha ApyTylo paboTy;

— cBeJieHud 00 aTTecTaluH,

— CBeJIeHUS O MOBBIILICHUN KBATH()UKALMH;

— ¢cBesieHHs 0 podeccHOHAIBHOM MePenoAroTOBKE;

— cBe/leHus 0 Harpajax (TIoOLIpeHHsX), MOYETHBIX 3BAHUAX;

— cBeJIeHU 00 OTIIYyCKaXx;

— CBEJIEHHS O COLMANIBHBIX rapaHTHAX;

— CBeJICHHMS O MECTE YKHTEeTbCTBA U KOHTAKTHBIX Tele(pOHaX.

2.3.3. B oTiele KagpoB YYpEeXIEHHsS CO3JAIOTCS M XPaHATCS CIACAYIOUIME FPYTIIE]
JIOKYMEHTOB, COZlepIKalllhe TaHHble O paOOTHHKAX B €AMHIUTHOM MM CBOIHOM BHJIE:
2.3.3.1. JIOKyMeHTBHI, COJepKalliie MepcoHanbHble NaHHBIC pabOTHUKOB (KOMILIEKCHI
JOKyMEHTOB, CONpPOBOXKJIAIOIINE MPOLECe odopmIeH s TPYJIOBBIX OTHOLICHHH MpH
mpueMe Ha paboTy, NepeBole, YBOIbHEHHH;  KOMIUIEKC MaTeEpPUAIOB IO
AHKETUPOBAHUIO, TECTHPOBAHMIO; IPOBEICHHUIO cobeceJ0OBaHMH C KaHIUOAATOM Ha
JO/DKHOCTD; [IOUTMHHAKA M KOIWU IPUKA30B [0 JMYHOMY COCTaBy; JHYHBIE JC/Id 1
TPyZOBBIE KHIKKH pPabOTHMKOB; Jena, COJepXallie OCHOBaHMA K IpUKasy I10
JMYHOMY COCTaBy; Jesa, COJAepKallue MarepHanbl aTTeCTalini pabOTHHKOB;
cTyKeOHBIX —pacclie/IOBaHuH; CrpaBodHO-MH(OPMAMOHHBIH  OaHK  MaHHBIX  TIO
nepcoHany (KapTOTeKH, KYypHabl); MOLIMHHUKY M KOIHK OTHETHBIX, aHAIMUTUYECKUX



M CIPaBOYHBIX  MaTepHasioB, IlepelaBaeMblX  PYKOBOIACTBY  Y4YpEXKIACHHS,
PYKOBOIMUTESAM CTPYKTYPHBIX IOAPA3[AE€N€HUN; KOIMH OTYETOB, HAIpaBIsSE€MbIX B
rocyJapCTBEHHBIE OpraHbl CTAaTUCTHUKH, HAJIOrOBble HWHCIEKLMH, BBIIIECTOSIINE
OpraHbl yIpaBJIeHUs U APYTrue YUpeKIeHHs ).

2.3.3.2. JlokyMeHTauMss 1o OpraHu3auMu padoTbl CTPYKTYPHBIX IOJpa3/ielIeHHH
(mo/oXKeHWsT O CTPYKTYPHBIX MOJpa3/ielleHUsX, [JOJDKHOCTHBIE — HMHCTPYKIIMH
pabOTHHKOB, TIPHKA3bl, pACHOPSIKEHMS, YKa3aHUS pYKOBOJCTBA YYpekKICHHS);
JIOKYMEHTBI 110 IUIAHMPOBAHMIO, Y4eTy, aHaJu3y M OTYETHOCTH B 4acTH pabdoThHl C
[IEPCOHAIOM YUYPEKIEHUS.

3. C60p, 06paboTKa U 3alUTA IEPCOHAIBHBIX JAHHBIX
3.1. Ilopsinok nostydyeHus IepCOHAIbHBIX JaHHBIX.

3.1.1. Bce nepcoHanbHble JaHHBIE paOOTHHKa CleAyeT MoJydaTh y Hero camoro. Eciu
NepcoHaIbHble 1aHHble PaOOTHHKA BO3MOJKHO IOJYHYHUTh TOJIBKO Y TPEThel CTOPOHLI,
TOo pabOTHHUK JOJDKEH OBITh yBeJOMJeH 00 3TOM 3apaHee M OT HEro JOJKHO ObITh
MOJlyueHO TMHCbMeHHoe coriacue. JlomkHOCTHOe mHLIo pabdorozartens [JOJKHO
COOOLIMTH PabOTHUKY O LEJIAX, NPearnoJaraeMbplX HCTOYHHKAX U CII0c0o0ax MoTydeHus
MepCcoHANbHBIX JaHHBIX, a TakkKe O XapakTepe MOMIeKAIIUX IOJIy4YeHHIO
MepCOHATBHBIX MJaHHBIX M TIOCIENCTBUAX OTKa3za padOTHUKAa JAaTh IHUCBMEHHOE
corjacue Ha UX MOJyYeHHe.

3.1.2. Paboronatens He MMeeT IpaBa IMoJy4aTb U oOpabaTelBaTh IlepcOHAIbHbBIE
naHHble pabOTHUKA O ero pacoBOM, HALIMOHAIBHON MPUHAJUIEKHOCTH, TOJUTHYECKUX
B3IVISIAAX, PEIMIHO3HBIX WIM (QUIOCOPCKUX YOEKIEHHSIX, COCTOSHHH 310pPOBbS,
MHTHMHOM U3HHU. B ciyyasx, HemocpeACTBEHHO CBSI3aHHBIX ¢ BOIIPOCAMHU TPYAOBBIX
oTHolIeHuit, B cooTBeTcTBUH co cT. 24 Koncrutyuuu Poccuiickoit Penepauuu
paboTomarens BIpaBe IodydaTe M o0OpadaTbiBaTh JaHHble O YaCTHOH IKH3HH
pabOTHHKA TOJBKO C €ro MUCBMEHHOIO COTJIacusl.

OOpaboTka yKa3aHHBIX TMEPCOHATBHBIX JIaHHBIX PabOTHHUKOB paboTonarernem
BO3MOKHA TOJBKO C UX COTrJIacHs JIM0O0 0e3 UX COrjacus B CAeAYIOIIMX Caydasx:

— IIEPCOHAIIBHBIC JaHHBIC ABJIAKOTCA O6U_[6£[0CTYHHBIMH;

— IIepCOHAJIbHbIE JaHHBIE OTHOCSTCS K COCTOSHHUIO 3J0pOBbi pabOTHHKA W UX
oOpaboTka HeoOXoauma Uil 3aIUTHI €ro >KWU3HH, 3[0POBbA MJIM HHBIX >KH3HEHHO
Ba)KHBIX MHTEPECOB JIMOO KU3HM, 3I0POBbS UJIM UHBIX KU3HEHHO BAXXHBIX HHTEPECOB
JAPYTHX JIUI ¥ IOJTyYeHHe coryiacusi paboTHHKA HEBO3MOKHO;

— 1o TpeGOBAHUIO IMOJHOMOYHBIX TOCYJAPCTBEHHBIX OpPraHoB B  Clydasx,
IpelyCMOTPEHHBIX (eepaJbHbIM 3aKOHOM.

3.1.3. PaGortomaTtens BmpaBe oOpabaThiBaTh IepCOHATbHbIE aHHBIE PaOOTHUKOB
TOJIBKO C UX MTUCBMEHHOTO COIJIacHs.

3.1.4. [lucemenHoe cornacue paboOTHHKA Ha 0OpadOTKY CBOUX MEPCOHATBHBIX JaHHBIX
JIOJDKHO BKJIKOYATh B ceOs:

— ¢daMuIMo,, UMs, OTYECTBO, aapec CyObeKTa IepCOHATbHBIX MTaHHBIX, HOMEP
OCHOBHOTO JOKYMEHTa, yJIOCTOBEPSIONIEr0 ero JIMYHOCTh, CBEICHUS O JaTe BhIAaud
YKa3aHHOTO JOKYMEHTA W BbIJaBILIeM ero OpraHe;

— HauMeHoBaHMe ((paMHIHIO, MMs, OTYECTBO) M aJpec OIlepaTopa, MOJy4arollero
coryiacue cy0beKTa epcoHaNbHBIX TaHHBIX;



— ICJIb 06pa6OTKI/I MNEPCOHAJIbHBIX NAHHBIX;

— HEepeY€Hb IEPCOHAIBHBIX [TaHHBIX, Ha 06p360TKy KOTOPBIX MOAa€TCsa Corjiacue
C}’GBGKTa MMEPCOHAJIBHBIX JaHHBIX,

— INepeyeHb NeHCTBHH C IepCOHAIbHBIMU JaHHBIMH, Ha COBEpILIEHHUE KOTOPHIX AaeTcs
corijacude, ofulee ONHCAHHE WCIONB3YEMBbIX OIEpaTopoM CIOCO00B 00paboTKU
NIEPCOHAJIBHBIX JaHHBIX;

— CPOK, B TEYEHHE KOTOPOIro JEHCTBYET COTNIacHe, a TAKKE MOPSAIOK €ro OT35hIBA.
3.1.5. Cornacue paboTHHKa He TpeOyeTcs B CAEAYIOUIMX CIyYasx:

- 00paboTKa MepCOHANBHBIX NAHHBIX OCYIIECTBISIETCS HAa OCHOBaHWHM TpymoBoro
Konexkca PO uiu uHoro defiepaibHOro 3aKOHa, YCTaHABIHMBAIOIIETO €€ 11e]b, YCIIOBUS
[OJIy4eHUs IEPCOHAIBHBIX [JaHHBIX M KpYyl CYOBEKTOB, IEepCOHaJIbHBIE JaHHbIE
KOTOpBIX  MoIiexar o0padoTke, a TakkKe OMNPENeNSIONIero  MOJHOMOYHS
paboTomatens;

- 06pa60T1<a NIEPCOHAJIBHBIX JaHHBIX OCYHIECTBIIACTCA B LEIAX HCIOJHEHU
TPYAOBOI'O IOroBOpa;
= 06})&60'1‘1(3 I[IEPCOHAJIBHBIX JAaHHBIX OCYIIECTBJIACTCA AJI CTATUCTHYECKHUX HUIIH UHBIX

HayyHBIX L€ MNpH YCIOBUM 00s3aTeNIbHOr0 00e3TUYHBAHUSA MEPCOHATBHBIX
TAHHBIX;

= 06pa60TKa [IEPCOHAJIBHBIX OTAaHHBIX HeoO0XoauMa JUTs 3allUThI JKHU3HHU, 300POBbs UK
HHBIX JKH3HCHHO BaXXHBIX HHTEPECOB pa6OTHI/IKa, €CJIM TOJIYYEHHE €ro corjacusa
HEBO3MOJKHO.

3.2. ITopanok o6paboTkH, Nepeadyd ¥ XpaHeHUs IEPCOHAIBHBIX JaHHBIX.

3.2.1. PaboTHMK yupeXJeHUs IpefoCTaBisieT pabOTHHUKY OTjelda  KaJpoB
JIOCTOBEpHBIE CBeleHUs 0 cebe. PaboTHHK oTxena KaIpoB yYpeKIeHHS IPOBEPSET
JOCTOBEPHOCTh CBEJI€HHH, CBepssl [aHHbIE, IIpeJIOCTaBICHHBIE pPabOTHHKOM, C
MMEIONIMMHUCS Yy pabOTHHKA JOKYMEHTaMHU.

3.2.2. B coorBetcTBUH cO cT. 86, ri1. 14 TK P® B uensx obecrneyenus npas 1 cBo60
yejloBeKa M TrpaxJaaHuHa Paboronmarens M ero mpeacTaBUTeNH Mpd 00paboTke
MePCOHANIBHBIX [AaHHBIX PabOTHMKA MJOJKHBI COOMIOAATH Clieaytoue obume
TpeboBaHuUs:

3.2.2.1. O6paboTKa NepCOHANBHBIX TaHHBIX MOKET OCYLIECTBIAATHCS UCKIIOUUTEIBHO
B LIeJIsIX o0ecneyeHus coOMOIeHHs 3aKOHOB M MHBIX HOPMATHUBHBIX ITPAaBOBBIX AKTOB,
COAEHCTBUA paOOTHUKAM B TPyA0YyCTpOHCTBe, 00y4eHUH U MPOABHKEHUH 110 CITyKOe,
obecrieyeHHs TUIHON 6e30MacHOCTH pabOTHUKOB, KOHTPOJIS KOMMUYECTBA M KauecTsa
BBITIOJTHAEMOM paboThl U o0ecnedeH st COXpaHHOCTH UMYILECTBA.

3.2.2.2. Tlpu onpeneneHun oObeMa U CONEP)KAHMS, 0OpabaThIBAEMBIX NEPCOHATBHBIX
JaHHbIX Paboronarens pomkeH pykosoacTBoBaThest KoweruTyuumeit Poccuiickoii
®enepaunn, TpynoseiM kosnexcom Poccuiickoit @ezepaiin ¥ MHEIME (benepanbHbIMU
3aKOHAMHU.

3223, llpu mnpuHATHM pEIICHHH, 3aTPardBalOIMX HMHTEpechl paboTHHKa,
PaboTtonarens He MMeET NpaBa OCHOBBIBATHCS HA TEPCOHAIBHBIX JAHHBIX PabOTHHKA,
MIOJIy4E€HHBIX UCKIIIOYMTEJILHO B Pe3ysIbTaTe X aBTOMATU3MPOBAHHON 00pabOTKH MITH
3JIEKTPOHHOTO IOJTYYeHHS.



3.2.2.4. 3ammra I€pCOHAJIBHBIX [OaHHBIX pabOTHHMKA OT HENPaBOMEPHOIo UX
HCIIOJIB30BAHUA MM yTpaThl obecrieunBaercss Paboronarenem 3a CHeT ero CpeicTB B
nopsiiKe, YCTaHOBIEHHOM (eliepallbHbIM 3aKOHOM.

3.2.2.5. PaOOTHUKU U MX NPEJICTABUTENH IOJI’KHbI OBITH O3HAKOMJIEHBI MOJI PACIIUCKY
C JOKYMEHTAMM  YYPEKJEHHs, YyCTAHABIMBAIOMIMMH  TOPSIOK  0OpaboTKH
IIEpCOHAIBHBIX AaHHBIX paOOTHUKOB, a TakXkKe 00 WX TpaBax H 00513aHHOCTIX B ATOH
o0macTu.

3.2.2.6. Bo Bcex ciyuasix oTKa3 pabOTHUKA OT CBOMX IpaB Ha COXPaHEHHE U 3alMTY
TaHbI HEIEHCTBUTETIEH.

4. [epenava v XpaHeHHe NEPCOHAIBHBIX JaHHBIX

4.1. Tlpu mnepemaue INepCOHANBHBIX MAaHHBIX paboTHMKa PabGoronarens NODKEH
cobmonars clieayroue TpeOoBaHusA:

4.1.1. He coo6maTh MNepcoHalbHble IaHHble pabOTHHKA TpeThed CTOpoHe 0Oe3
NMCBMEHHOTO coryacusi pabOTHHKa, 32 MCKIIOYEHHEM CllydyaeB, Koraa »3TO
HEOOXOIMMO B LENAX MpeIyNpekKAeHHs yrpo3bl JKM3HH M 3[10pOBBIO paboTHHKa, a
TaK)Ke B ClIydyasix, yCTAHOBJIEHHBIX (eepanbHbIM 3aKOHOM.

4.1.2. He coo6IaTh MnepcoHaNbHble JaHHbIE PA0OTHHKA B KOMMEPUECKHMX LessX 0e3
ero nucbMeHHoro cornacusi. O6paboTKa MepcoHaIbHbIX JaHHBIX PAOOTHUKOB B LEJIAX
IPOJIBMIKEHUs] TOBapoB, paldoT, ycAyr Ha pPBIHKE IMyTeM OCYLIECTBICHHs IPAMBIX
KOHTaKTOB C NTOTEHIHAIBHBIM TTOTpeduTeNIeM ¢ [OMOILBIO CPEACTB CBA3H AOMYCKaeTCsA
TOJIBKO C €r0 MpeIBapUTEIBHOTO COTIIacus.

4.1.3. TlpenynpeanTs JIKL, TOMYYHBIINX ePCOHAIbHbBIE NaHHblE pabOTHHKA, O TOM,
YTO JTH JaHHBIE MOTYT OBITh HCIIOJIB30BaHBl JIMIIbL B IENIX, MJIA KOTOPBIX OHH
cooOmensl,, ¥ TpeOoBaTh OT ITHUX JMI MOATBEPXKIEHHS TOro, YTO 3TO IMPABHIIO
cobmoneno. JIuna, MOJyYMBINME IIEPCOHANbHBIE MaHHBIE pPabOTHHKA, OOsA3aHbI
COBIIONATE PEKUM CEKPETHOCTH (KOH(HUIEHIIUAIBHOCTH).

4.1.4. OcyuiecTBIATh Iepeady IEepCOHANIbHBIX JaHHBIX pabOTHHKOB B Ipejenax
yUIpexIeHUs B COOTBETCTBUH ¢ HacTosIuM [losiokeHHeEM.

4.1.5. Paspemars JOCTYI K NMEPCOHAIBHBIM JaHHBIM PaOOTHUKOB TOJBKO CIEUHATBHO
YIIOJIJHOMOYEHHBIM JIMLIaM, IIpH 3TOM YKa3aHHbIe JMLA [OJIKHBl HMMETh IpPaBoO
I0JIy4aTh TOJILKO T€ MEPCOHANbHBIE TaHHbIe PAOOTHMKA, KOTOpPbIE HEOOXOAMMBI /s
BBIIIOJTHEHUSI KOHKPETHOH (PyHKIUH.

4.1.6. He 3ampammBath MH(POPMALMIO O COCTOSHHU 3/10POBbsl pabOTHMKE, 3a
UCKIIIOYEHHEM TeX CBEIeHMil, KOTOpble OTHOCATCA K BOIIPOCY O BO3MOMKHOCTH.
BBINTOJIHEHHS Pa0OTHUKOM TPy10BO# QyHKLIHH.

4.1.7. TlepenaBaTh NepcoHAbHbBIE JaHHbIe pabOTHUKA NpeICTaBUTENIAM PaOOTHUKOB B
MopsiJKe, YCTAaHOBIEHHOM TpynoBeIM KojekcoM Poccuiickon @enepauuu, H
OTrpaHUYMBATh 3TY MHPOPMAIIMIO TOJIBKO TEMHU MePCOHABHBIMU JIaHHBIMH PabOTHHKA,
KOTOphle HEOOXOIWMEBI IS BBIMOJIHEHUsS YKa3aHHBIMH IIPEICTABUTENISIMA  UX
bYHKLMH.

4.2. XpaHeHHe U UCTIOIB30BaHHE TIEPCOHATIBHBIX ITaHHBIX PaOOTHHKOB:

4.2.1. TlepcoHanbHble NaHHBlE PAaOOTHUKOB 00pabaTBIBAIOTCA W XpaHATCS B OTHAeNe
KaJpoB.



4.2.2. llepcoHanbHble JaHHble PaOOTHMKOB MOTYT OBITH IIOJIyY€HbI, MPOXOIUTH
JlaJIbHEHIIYI0 00paboTKy U MepeiaBaThes Ha XpaHEeHHEe KaK Ha OyMa)KHBIX HOCHTEISIX,
TaK M B 3JIEKTPOHHOM BHJIe — JIOKAJIbHOM KOMITBIOTEPHOH CEeTH.

4.3. Ilpu monaydeHUH NeEepCOHANBHBIX JAaHHBIX He OT padOTHHKA (3a HUCKIIOYEHHEM
CIy4aeB, €CJIM IepCOHaJbHbIE [aHHble OBUIM MpefocTaBieHbl paldoToaareno Ha
OCHOBAaHUM (pelepalbHOr0 3aKOHA WM eCJIH TepCOHATbHBIE MaHHBIE SBIISFOTCS
o0menocTynHbIMK) paboTofarens 10 Havyala oOpabOTKH TakWX IepCOHABHBIX
JAHHBIX 00s3aH NPe0CTaBUTh PabOTHUKY CIIeIYIONLYIO HH(OPMALIMIO:

— HauMeHoBaHHMe ((daMuIMs, HMs, OTYECTBO) M aJpec Oleparopa WIH ero
NpeCTaBUTEJIS;

— IOEJIb 06pa60TKPI [MIEPCOHAJIBHBIX JAaHHLIX H €€ [IPpaBOBOC OCHOBAHHE,
— [IpearnoiaraéMaI€ MOJb30BATEIIN IIEPCOHAIBHBIX JaHHBIX;

— ycraHOBJIeHHBle HactodmuMm  @DenepanbHbIM  3aKOHOM  IIpaBa  cyOBeKTa
[IepCOHATbHBIX JaHHBIX.

5. JlocTyI K IIepCOHAIIbHBIM JaHHBIM PaOOTHHKOB
5.1. IlpaBo mocTyna K MepcoHaIbHBIM JaHHBIM PA0OTHUKOB HMEIOT:
— PYKOBOJUTEID YUYPEKACHUS /3aMECTUTENIU PYKOBOAUTEJIS;
— CIELHMAINCT 1O KaapaM;
— COTPYIHMKH OyXrajitepuu;

— COTPYAHHUKH cekpeTapuara (MHpopMauus o (paxkTHUYEeCKOM MecTe MPOKUBAHHUS U
KOHTaKTHBIE TesleOHbl pa0OTHUKOB);

— PYKOBOIAHUTEIH CTPYKTYPHBIX no,upa3,ueneHHffI 10 HaAIIpaBJICHUKO JEATCJIbHOCTH
(,E[OCTYH K MMepCOHAJIbBHBIM JaHHbIM TOJIBKO p360THHKOB CBOCIO nonpmneneﬁnﬂ).

5.2. PaboTHUK YupexeHH!s uMeeT MpaBo:
5.2.1. IlomyyaTs JOCTYN K CBOUM IepCOHATBHBIM JaHHBIM U O3HAKOMJIEHHE C HUMH,

BKJIIO4Yas IMpaBO Ha 663B03M63HH08 [TOJIyUEeHHE Konui Jroboit 3allucCHu, conep}KaLueﬁ
[MIEPCOHAJIBHBIC JAHHBIE pa6OTHHKa.

5.2.2. TpeboBare or Pabotomarenss yTOYHEHWs, HCKIHOYEHHS WM HCIPABIEHHS
HETIOJIHBIX, HEBEPHBIX, YCTapeBIINX, HEJJOCTOBEPHBIX, HE3aKOHHO MOJYYEHHBIX HITH He
SBJIAIOIINX He0OX0AUMBIMH Uit PaboTonaresis mepcoHalbHBIX JaHHBIX.

5.2.3. [Tonyuarts ot Paboronarens:

— CBCACHHA O JIMIaxX, KOTOpPbIE HMEIKT JOCTYII K II€PCOHAJIBbHBIM IAaHHBIM WIIH
KOTOPBIM MOJKET OBIThH [MpenoCcTaBJICH TaKou HOCTYII;

— IIEPCYCHb 06pa6aTbIBaeMbIX INEPCOHATBHBIX JaHHBIX H HCTOYHHUK UX ITOJTYYEHHU A,
— CpPOKH 06pa6OTKI/I INEPCOHAJIBHBIX JaHHLIX, B TOM HHUCJIE CPOKH HX XpPaHEHH,

— CBEJIEHHS O TOM, KaKMe IOpPUIMYECKUE TOCIEACTBUS Il CyOBeKTa MepCOHAIBHBIX
JIaHHBIX MOJKET IOBJIEYb 3a c000i 00paboTKa ero nepcoHalbHbIX TaHHBIX.
5.2.3. TpeboBath u3BelieHus: PaboTomaTeneM BceX JIMIl, KOTOPBIM paHee ObLIH

COOGIL[CHBI HEBCPHBIE HWJIM  HEIIOJIHBIE TIEPCOHAJIbHBIE  IOAaHHBIE, 000 Bcex
IIPOHU3BEACHHBIX B HUX UCKIIIOYCHUAX, HCIIPABIICHHUAX MK NOIIOJIHEHHUAX.



O6:xanoBaTh B YNOJTHOMOYEHHBIH OpraH Io 3allliTe MpaB CyOBEKTOB MEPCOHATBHBIX
JaHHBIX WM B CyneOHOM IOps[Ke HelpaBOMepHble AEeUCTBUS WIH Oe31elCTBHUS
PaGoTtonarens npu oOpaboTKe M 3alUTe €ro MEPCOHATBHBIX JaHHBIX.

5.3. KonupoBaTh ¥ J1e/1aTh BBIITUCKH ITEPCOHATBHBIX JaHHBIX pabOTHHUKA pa3pelaercs
HCKJIIOYHMTEJIBHO B CIY:KEOHBIX LEISIX ¢ IMChbMEHHOIO paspelleHus HadalbHHKa
OTIena KaapoB.

5.4. Tlepenaya uHGOpMalUU TpeTbell CTOpPOHE BO3MOXHA TOJIBKO IPH MHCBMEHHOM
corjacuy pabOTHUKOB.

6. OTBETCTBEHHOCTb.3a HAPYIIEHUE HOPM, PEryJIUPYIOIINX 00paboTKy M 3alIUTy
[NEPCOHAIBHBIX JIJAHHBIX '

6.1. PabGoTHHKH y4peXIeHHs, BHHOBHblE B HApYyLICHHH HOPM, PpEryIHPYIOIIHX
HoJay4eHHe, o0paboTKy M 3allUTy MepCOHAIbHBIX MaHHBIX pPabOTHHKA, HECYT
TUCHMIIIMHAPHYIO, aJMUHUCTPATUBHYIO, TpPa)IaHCKO-MPABOBYID HIH YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUHU C (eiepaibHBIMH 3aKOHAMH.



